Dear [Mr / Ms / Mrs (Surname)],

I am writing to ask whether [School Name] would consider taking me on as an apprentice through the inspire+ apprenticeship programme. I am currently looking for a school where I can complete my placement, learn from your team, and play a useful part in supporting the young people in your care.

I chose to get in touch with [School Name] in particular because [explain what drew you to this school, e.g. I was impressed by your focus on wellbeing / I know a number of families in the local community who speak highly of the school / I was interested to read about your approach to inclusion on your website]. I think it would be a great environment to learn in, and I would be keen to get involved wherever I am most needed.

Over the past [e.g. year / two years / few months], I have [describe relevant experience — e.g. been volunteering at a local sports club working with children aged 8–12 / been working in a childcare setting / been supporting at holiday activity camps through inspire+]. This has helped me to [describe what you've learnt or developed, e.g. build confidence working with children of different ages and abilities / understand how to adapt activities for different needs / develop patience and communication skills in a busy environment].

I am [add something personal about yourself, e.g. reliable, enthusiastic, and keen to learn / passionate about sport and getting young people active / someone who takes pride in being organised and supportive], and I am committed to making the most of this opportunity.

I have enclosed my CV and would welcome the chance to come in and meet with you, if that is something you would be open to. Thank you so much for taking the time to read my letter, I hope to hear from you soon.

Yours sincerely,

[Your Full Name]
[Phone Number and Email Address]
A note for the school: This letter accompanies an application through the inspire+ apprenticeship programme. If you have any questions about the programme, how it works, or what taking on an apprentice would involve, please do not hesitate to get in touch with the inspire+ education team, they will be happy to help.
Email: recruitment@inspireplus.org.uk  |  Web: www.inspireplus.org.uk/employ-an-apprentice
